Gloucestershire County Council Archaeology Service

General Index to the Archive

Site Details

	Site/project name
	Index author

	Kensington Park, Magor, Monmouthshire
	Nathan Thomas

	Site/project type
	Year(s)
	NGR

	Desk-based assessment and evaluation
	2005
	ST 41945 87031

	Parish
	Recipient museum

	
	RCAHMW - Aberystwyth

	Landowner 

	Bovis Homes Ltd


	Number of units (total)
	Documentary 
	Finds
	Plan rolls

	1

	1
	
	


	The archive should be stored in the order below
	Y  if present

	Index to archive
	Y

	A – Project reports
	Y

	B – Written records  
	Y

	C – Drawn records 
	Y

	D – Photographic records
	Y

	E – Finds records (including X rays)
	Y

	F - Environmental records 
	

	G – Other specialist records 
	

	H – Pre fieldwork information 
	Y

	I – Press and publicity 
	

	J – Legal documentation and correspondence 
	

	K – Digital data 
	Y

	L - Miscellaneous 
	

	M – Finds archive:  
	


The copyright provisions relating to the archive are as follows:

Schedule 1:
GCC owns the copyright to these documents and licenses the museum to use them. This will be data directly produced by GCCAS.
Schedule 2:
GCC has obtained a copyright licence to these documents and sub-licenses the museum to use them. This will be data GCCAS has commissioned from a third party with a condition of licence: specialist reports, geophysical surveys, etc. Many archives will contain no Schedule 2 items.

Excluded:
GCC has no arrangements covering the copyright to these documents. Consequently, the museum cannot use them (copy, sell, publish, etc.) without the express permission of the copyright holder. There may be rights to display some of this material. However, copyright to maps lapses after 50 years and to other published material after 70 years, after which time the museum is no longer constrained. Digital copies of existing maps remain under copyright for 50 years from the date of digitising, notwithstanding the date of the source mapping itself.

	A
Project reports

	
	
	
	

	Description
	Archive contents: title/author/org./date
	Schedule
	Box/file 

	Project report


	GCCAS typescript project report 
DBA (2 copies)

Evaluation (2 copies)

	1 
(text and non-OS based figs)

	1


	B
Written records 

	
	
	
	

	Description
	Archive contents
	Schedule
	Box/file

	Primary written field records


	Trench/area description record sheets


	1


	1


	Field notes 

	Other written observations/records 
(trench backfilling notes)

	1


	1

	Survey field records 


	Levels recording sheets

Trench location map (OS based)

	1

Excluded

	1
1

	C
Drawn records 

	
	
	
	

	Description
	Archive contents
	Schedule
	Box/file

	Primary drawings


	Field drawings 


	1


	1

	D
Photographic records 

	
	
	
	

	Description
	Archive contents
	Schedule
	Box/file

	Monochrome prints


	Monochrome photographic record sheets 
Monochrome negatives

Monochrome contact prints


	1

1

1
	1
1

1


	Colour slides


	Colour slide record sheets 
Colour slides 


	1

1


	1
1


	E
Finds records (including X-rays) 

	
	
	
	

	Description
	Archive contents
	Schedule
	Box/file

	Specialist reports


	Finds assessments/reports with copyright 

agreement


	2


	1

	H
Pre-fieldwork information  

	
	
	
	

	Description
	Archive contents: title/author/org./date
	Schedule
	Box/file 

	Pre-fieldwork information 


	Written Scheme of Investigation prepared by GCCAS (e.g. WSI for commercial jobs) 


	1


	1


	K
Digital data 

	
	
	
	

	Description
	Archive contents: title/author/org./date
	Schedule
	Box/file 

	Index to digital records 


	Hard copy of index to digital records 

	1
	1

	Digital data from GCCAS 

	CD containing 

· Index to digital data 

· Copy of report 

· Other digital data provided by specialists 


	1

1

2


	1
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