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2.3 Ecofacts 

Should any archaeological features and/or sealed deposits be identified that are deemed 

suitable for dating, ecofact samples will be taken. The sampling procedure will be informed 

by specialist advice upon discovery, particularly for waterlogged/organic deposits. The 

specialist contact will be Jackeline Robertson (AOC Archaeology | telephone: 0208 843 

7380). The sampling strategy will also be undertaken in accordance with the principles set 

out in Environmental Archaeology: a guide to the theory and practice of methods, from 

sampling and recovery to post-excavation (Historic England, 2011).  
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2.4 Artefacts 
 

Diagnostic artefacts will be retained for further examination and identification. Pottery sherds 

of 19th and 20th century date will be examined on site and the context from which they were 

retrieved noted but the sherds will not be retained. The artefacts will be treated according to 

guidelines issued by the UK Institute of Conservation (Watkinson and Neal 2001) in 

particular the advice provided within First Aid for Finds (Rescue 1999) and Historic England.   

Any waterlogged artefacts (e.g. wood or leather) that are to be recovered for post-excavation 

assessment and analysis will be processed in accordance with Environmental Archaeology: 

a guide to the theory and practice of methods, from sampling and recovery to post-

excavation (English Heritage, 2011) and specifically in accordance with Brunning and 

Watson (2010) for waterlogged wood and Historic England (2012) for waterlogged leather. In 

such cases an external specialist will be contacted to agree an appropriate sampling and 

recovery strategy via Lucy Whittingham | Project Manager (post-excavation) | AOC 

Archaeology | telephone: 0208 843 7380 | email: lucy.whittingham@aocarchaeology.com). 

 

All finds are the property of the landowner; however, it is Trust policy to recommend that all 

finds are donated to an appropriate museum (in this case Conwy Archive Service, Old Board 

School, Lloyd Street, Llandudno LL30 2YG), where they can receive specialist treatment and 

study. Access to finds must be granted to the Trust for a reasonable period to allow for 

analysis and for study and publication as necessary. Trust staff will undertake initial 

identification, but any additional advice would be sought from a wide range of consultants 

used by the Trust, including National Museums and Galleries of Wales at Cardiff.  

All finds of treasure must be reported to the coroner for the district within fourteen days of 

discovery or identification of the items. Items declared Treasure Trove become the property 

of the Crown, on whose behalf the Portable Antiquities Scheme acts as advisor on technical 

matters, and may be the recipient body for the objects. 

The Treasure Valuation Committee, based at the British Museum, and informed by the 

Portable Antiquities Scheme, will decide whether they or any other museum may wish to 

acquire the object. If no museum wishes to acquire the object, then the Secretary of State 

will be able to disclaim it. When this happens, the coroner will notify the occupier and 

landowner that he intends to return the object to the finder after 28 days unless he receives 
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no objection. If the coroner receives an objection, the find will be retained until the dispute 

has been settled. 

GAT will contact the landowner (via client) for agreement regarding the transfer of artefacts, 

initially to GAT and subsequently to the relevant museum (Conwy Archive Service). A GAT 

produced pro-forma will be issued to the landowner where they are given the option to 

donate the finds or to record that they want them returning to them once analysis and 

assessment has been completed. Artefacts will be transferred to the Conwy Archive Service 

in accordance with their guidelines. 
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2.5 Working Project Archive  
 

Following the completion of the fieldwork, a programme of fieldwork archiving will be 

completed based on following task list; 

1. Pro-formas: all cross referenced and complete; 

2. Photographic Metadata: completed in Microsoft Access and cross-referenced with all 

pro-formas; 

3. Sections: all cross referenced and complete; 

4. Survey data: downloaded using a Computer Aided Design package;  

5. Plans: all cross referenced and complete; 

6. Artefacts (if relevant): quantified and identified; register completed; 

7. Ecofacts (if relevant): quantified and register completed; 

8. Context register (if relevant): quantified and register completed. 

All data will be processed, final illustrations will be compiled and a report will be produced 

which will detail and synthesise the results.   
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2.6 Data Management Plan  
Archiving will be completed based on following task list; 

1. Pro-formas: all cross referenced and scanned for digital archiving; 

2. Photographic Metadata: cross-referenced with all pro-formas and completed in 

Microsoft Excel; 

3. Project register (Microsoft Excel format): cross-referenced with all pro-formas and 

completed in Microsoft Excel; and 

4. Measured drawings (permatrace): all cross referenced and scanned for digital 

archiving. 

This data will then be used as the basis for the physical and digital dataset archives. 

Information from these will be used to compile the project report.  The physical archive will 

be stored in a designated project folder and the location confirmed in the Trust project 

database; the digital dataset will be stored on a dedicated Trust server, with the location 

confirmed in the Trust project database via a specific hyperlink. External datasets for the 

HER and RCAHMW are as defined in the dissemination strategy below. De-selected digital 

data will be confirmed in an updated digital management plan appended to the final report.  

A draft report will be submitted within one month of fieldwork completion and a final report 

will be submitted to the regional Historic Environment Record within six months of project 

completion. The report will include the following: 

1. Non-technical summary (Welsh and English) 

2. Introduction 

3. Background 

4. Methodology  

5. Results 

6. Conclusion 

7. List of sources consulted.   

8. Appendix I – approved GAT project specification 

9. Appendix II – photographic metadata 

10. Appendix III – drawing register 
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On final approval, the following dissemination and archiving of the report and digital dataset 

will apply: 

• A digital report(s) will be provided to the client and GAPS (draft report then final 

report); 

• A digital report will be provided to the regional Historic Environment Record; this will 

be submitted within six months of project completion (final report only), along with a  

digital dataset comprising an Event PRN summary. The report and dataset will be 

submitted in accordance with the required standards set out in Guidance for the 

Submission of Data to the Welsh Historic Environment Records (HERs) (Version 

1.1); and 

• A digital report and digital archive dataset will be provided to Royal Commission 

on Ancient and Historic Monuments, Wales (final report only), in accordance with 

the RCAHMW Guidelines for Digital Archives Version 1. The dataset will be prepared 

in the format required by RCAHMW and will  include: 

o Photographic metadata (Microsoft Access); 

o Photographic archive (TIFF format); 

o Project Information form (Excel); 

o File Information form (Excel) – Microsoft Word report text final; 

o File Information form (Excel) – Photographic metadata (general); 

o File Information form (Excel) – Adobe PDF report final; and 

o File Information form (Excel) - Photographic metadata (detail). 
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2.7 Selection Strategy  
 

As defined in Standard and guidance for the creation, compilation, transfer and deposition of 

archaeological archives (Chartered Institute for Archaeologists, 2020) section 3.3.1, a project 

specific selection strategy and data management plan should be prepared. In support of this, 

the Chartered Institute for Archaeologist (CIfA), have stated that it is “widely accepted that 

not all the records and materials collected or created during the course of an Archaeological 

Project require preservation in perpetuity. These records and materials constitute the 

Working Project Archive which will be subject to Selection, in order to establish what will be 

retained for long-term curation”. The aim of selection is to ensure that all the elements 

retained from the Working Project Archive for inclusion in the Archaeological Archive are 

appropriate to establish the significance of the project and support “future research, 

outreach, engagement, display and learning activities”. Selection should be “focused on 

selecting what is to be retained to support these future needs, rather than deciding what can 

be dispersed” and can be qualified by a selection strategy, which details the project-specific 

selection process, agreed by all parties (including CPAT, client and/or landowner), which will 

be applied to a Working Project Archive prior to its transfer into curatorial care as the 

Archaeological Archive. 

The selection strategy will be confirmed in the watching brief report and will take into 
account: 

 The aims and objectives of the project. 

 The brief and/or Written Scheme of Investigation (WSI)). 

 The Collecting Institution’s collection policy and/or deposition guidelines. 

 Local and regional research frameworks. 

 Relevant thematic or period specific research frameworks. 

 The project’s Data Management Plan (DMP). 

 Internal recording and reporting policies. 

 Material-specific guidance documents. 
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3 PERSONNEL 
 

The project will be managed by John Roberts, Principal Archaeologist GAT Contracts 

Section with attendances on-site undertaken by a GAT Project Archaeologist(s). The Project 

Archaeologist will be responsible for following: 

• All archaeological watching brief duties on site; 

• Client/contractor liaison; 

• CPAT liaison, with regular updates; 

• specialist liaison (if relevant); 

• completing all on site pro-formas and the fieldwork archive itemised in para. 2.5; 

• sourcing Primary Reference Numbers (PRN) from the CPAT HER for any new 

features identified; 

• completing an event summary and creating or updating PRN data, dependent on 

results; and 

• for submitting a draft final report (or interim report) for project manager review and 

approval, to then be submitted as per the arrangements defined in para. 4.  
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4 HEALTH AND SAFETY 
 

The GAT Project Archaeologist(s) will be CSCS certified. Copies of the site specific risk 

assessment will be supplied to the client and sub-contractor prior to the start of fieldwork. 

Any risks and hazards will be indicated prior to the start of work via a submitted risk 

assessment. All GAT staff will be issued with required personal safety equipment, including 

high visibility jacket, steel toe-capped boots and hard hat. All GAT fieldwork is undertaken in 

accordance with the Trust’s Health and Safety Manual, Policy and Handbook which were 

prepared by Ellis Whittam.  All work will be undertaken in accordance with the client and site 

contractors Health and Safety requirements. 
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5 SOCIAL MEDIA 
 

One of the key aims in the GAT mission statement is to improve the understanding, 

conservation and promotion of the historic environment in our area and inform and educate 

the wider public. To help achieve this, GAT maintains an active social media presence and 

seeks all opportunities to promote our projects and results. With permission, GAT would like 

the opportunity to promote our work on this scheme through our social media platforms. This 

could include social media postings during our attendance on site as well as any postings to 

highlight results. In all instances, approval will be sought from client prior to any postings. 

 

Any social media output will be further to the agreement of CCBC. 
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APPENDIX I 

Gwynedd Archaeological Trust Photographic Metadata pro-forma  
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YMDDIRIEDOLAETH ARCHAEOLEGOL GWYNEDD ARCHAEOLOGICAL TRUST 

WATCHING BRIEF DAY RECORD  Date 

Project name Project number Compiler 

Location 
Description 

Times of travelling and on-site 

Drawn record details 

Photographic record details 
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APPENDIX II 

Gwynedd Archaeological Trust Watching Brief pro-forma 
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 Digital Photographic Record     Project code and name: 
 

Include main context numbers for each shot, drawing numbers for sections and any other relevant numbers for cross referencing. 
Delete any unwanted photos immediately from the camera.  Regularly upload photographs to computer. 

Project Name:  Project Number:  

Photo 
No. 

Sub - 
Division Description Contexts Scales  

View 
From  Initials  Date 
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APPENDIX II 

Gwynedd Archaeological Trust Photographic Metadata 
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PHOTO 
RECORD 
NUMBER* 

PROJECT NAME DESCRIPTION* VIEW 
FROM 

SCALE(S) CREATOR OF 
DIGITAL PHOTO* 

DATE OF 
CREATION 
OF DIGITAL 
PHOTO* 

PLATE 

G2672_001 G2672_Colwyn_Bay View of beach N Not used Carol Ryan Young 23/01/2021 Cover 

G2672_002 G2672_Colwyn_Bay TP 106 during excavation E 1x1m Carol Ryan Young 23/01/2021   

G2672_003 G2672_Colwyn_Bay Section of TP 106 during excavation S 1x1m Carol Ryan Young 23/01/2021 5 

G2672_004 G2672_Colwyn_Bay TP 103 during excavation E 1x1m Carol Ryan Young 23/01/2021   

G2672_005 G2672_Colwyn_Bay Section of TP 103 during excavation S 1x1m Carol Ryan Young 23/01/2021   

G2672_006 G2672_Colwyn_Bay TP 103 to brown and grey clay E 1x1m Carol Ryan Young 23/01/2021 3 

G2672_007 G2672_Colwyn_Bay TP 102 section E 1x1m Carol Ryan Young 23/01/2021   

G2672_008 G2672_Colwyn_Bay TP 102 collapsed and flooded S 1x1m Carol Ryan Young 23/01/2021 2 

G2672_009 G2672_Colwyn_Bay TP 101 during excavation N 1x1m Carol Ryan Young 23/01/2021   

G2672_010 G2672_Colwyn_Bay TP 101 section E Not used Carol Ryan Young 23/01/2021 1 

G2672_011 G2672_Colwyn_Bay TP 101 collapsed and flooding N 1x1m Carol Ryan Young 23/01/2021   

G2672_012 G2672_Colwyn_Bay TP 105 during excavation SW 1x1m Carol Ryan Young 23/01/2021   

G2672_013 G2672_Colwyn_Bay TP 105 section NW Not used Carol Ryan Young 23/01/2021 4 

G2672_014 G2672_Colwyn_Bay TP 105 at 2.5m SW Not used Carol Ryan Young 23/01/2021   

G2672_015 G2672_Colwyn_Bay Location of TP 113 E Not used Stuart Reilly 25/01/2021   
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PHOTO 
RECORD 
NUMBER* 

PROJECT NAME DESCRIPTION* VIEW 
FROM 

SCALE(S) CREATOR OF 
DIGITAL PHOTO* 

DATE OF 
CREATION 
OF DIGITAL 
PHOTO* 

PLATE 

G2672_016 G2672_Colwyn_Bay Full excavated depth of TP 113 SSW 1x1m Stuart Reilly 25/01/2021   

G2672_017 G2672_Colwyn_Bay Full excavated depth of TP 113 SSW Not used Stuart Reilly 25/01/2021 8 

G2672_018 G2672_Colwyn_Bay Location of TP 110 NW Not used Stuart Reilly 25/01/2021  

G2672_019 G2672_Colwyn_Bay TP 110 collapsed; excavated E Not used Stuart Reilly 25/01/2021  

G2672_020 G2672_Colwyn_Bay TP 110 collapsed; excavated E 1x1m Stuart Reilly 25/01/2021 7 

G2672_021 G2672_Colwyn_Bay Location of TP 109 SW Not used Stuart Reilly 25/01/2021  

G2672_022 G2672_Colwyn_Bay TP 109 being excavated NE Not used Stuart Reilly 25/01/2021 6 

G2672_023 G2672_Colwyn_Bay TP 109 excavated NE 1x1m Stuart Reilly 25/01/2021  

G2672_024 G2672_Colwyn_Bay TP 109 excavated NE Not used Stuart Reilly 25/01/2021  
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